IRS Record Keeping Requirements for COBRA Subsidy

Those claiming the reimbursement for the ARRA COBRA subsidy must maintain
supporting documentation for the credit claimed. According to the IRS’s Questions and
Answers on Supporting Documentation, such documentation includes:

e Information on the receipt, including dates and amounts, of the assistance eligible
individuals’ 35% share of the premium.

e In the case of an insured plan, copy of invoice or other supporting statement from
the insurance carrier and proof of timely payment of the full premium to the
insurance carrier required under COBRA.

e In the case of a self-insured plan, proof of the premium amount and proof of the
coverage provided to the assistance eligible individuals.

e Attestation of involuntary termination, including the date of the involuntary
termination (which must be during the period from Sept. 1, 2008, to Dec. 31, 2009),
for each covered employee whose involuntary termination is the basis for eligibility
for the subsidy.

e Proof of each assistance eligible individual’s eligibility for COBRA coverage at any
time during the period from Sept. 1, 2008, to Dec. 31, 2009, and election of COBRA
coverage.

e A record of the Social Security Numbers of all covered employees, the amount of
the subsidy reimbursed with respect to each covered employee, and whether the
subsidy was for one individual or two or more individuals.

e Other documents necessary to verify the correct amount of reimbursement.

Please also remember to continue all records you would keep in the course of regular
COBRA administration.

Keenan

Associates

Innovative Solutions. Enduring Principles.

Keenan & Associates Lic. No 0451271

03/25/09



